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Engage, inspire, achieve





PERSON SPECIFICATION

LET’S READ PROJECT OFFICER
	
	Essential
	Desirable
	How Identified (application/evidence/interview)

	Qualifications
	· 
	· 
	· 

	Experience
	· Organising projects or programmes, ideally within education, community or voluntary sectors.
· Working with, supporting or managing volunteers.

· Building and maintaining partnerships with a range of stakeholders (e.g. schools, businesses, community organisations).

· Organising and delivering training or group sessions.

· Monitoring, reporting and evaluating programme outcomes.

· Contributing to fundraising or income generation activities (e.g. grant applications, fundraising events).
	· Working within education or literacy-based programmes.
· Working with corporate partners or employee volunteering schemes.

· Working within the voluntary or charity sector.

· Understanding of early years development and/or literacy support.
	· 

	Skills
	· Organisational skills with the ability to manage multiple priorities.
· Strong communication and interpersonal skills, with the ability to engage a wide range of audiences.

· Ability to build positive relationships and influence others, including businesses and volunteers.

· Good IT skills, including use of databases, Microsoft Office, and record-keeping systems.

· Ability to collect, analyse and present data to demonstrate impact.
	· 
	· 

	Knowledge
	· Understanding of safeguarding principles and good practice (particularly in relation to children).
	· 
	· 

	Personal Attributes
	· Passion for improving outcomes for children and families, particularly in disadvantaged communities.

· A proactive, self-motivated approach with the ability to work independently.

· Strong attention to detail and commitment to quality.

· Flexible and adaptable approach to work, including occasional out of hours commitments.

· Professional, reliable and committed to representing the organisation positively.
	· 
	· 



