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Engage, inspire, achieve





PERSON SPECIFICATION

Project Manager
	
	Essential
	Desirable
	How Identified (application/evidence/interview)

	Qualifications
	· A relevant qualification (or equivalent experience in project management.
	· Management or leadership qualification
	· Application/evidence/interview

	Experience
	· Proven experience of managing projects, including delivery against contractual targets.
· Line managing staff, including performance management, supervision, and development.
· Working with external stakeholders, partners, or funders.
· Monitoring performance, managing budgets, and meeting KPIs/targets.
· Producing reports, maintaining records, and meeting compliance requirements.
· Developing partnerships and referral networks.

	· Working within the community/third sector.
· Writing or contributing to funding bids or applications.
· Managing multiple projects simultaneously.
· Quality assurance processes and internal verification.

	· Application/interview

	Skills
	· Excellent organisational and time management skills with the ability to manage multiple priorities.
· Strong leadership skills with the ability to motivate, support, and develop a team.
· Ability to analyse performance data and implement improvement plans.
· Effective communication skills (written and verbal), including report writing and presentations.
· Strong interpersonal skills with the ability to build and maintain professional relationships.
· Ability to problem-solve and make decisions under pressure.
· Competent IT skills, including use of Microsoft Office and data management systems.

	· Ability to chair meetings and lead collaborative forums.
· Experience in change management and service improvement.

	· Application/interview

	Knowledge
	· Strong understanding of project management methodologies and delivery frameworks.
· Knowledge of performance monitoring, data collection, and reporting requirements.
· Awareness of funding requirements and contract compliance.
· Understanding of safeguarding, equality, and relevant organisational policies.
	· Knowledge of Community Learning Partnerships or similar provision.
· Understanding of local/regional employment and skills landscape.

	· Application/interview

	Personal Attributes
	· Proactive, flexible, and adaptable approach to work

· High level of professionalism and integrity

· Strong attention to detail and commitment to quality

· Ability to work independently and as part of a team

· Commitment to continuous improvement and learning
	· 
	· Application/interview


