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Engage, inspire, achieve





JOB DESCRIPTION
	Job Title:
	Employer Engagement Specialist

	Hours:
	21

	Reporting to:
	Project Manager

	Project:
	Healthy Working Life Supported Employment in Leeds (HWLSE)


	MAIN PURPOSE OF POST:

	To engage with employers to create sustainable employment opportunities and act as a liaison/mentor whilst promoting and advocating for unemployed or inactive participants experiencing long-term health conditions and complex barriers to work and young people not in education, employment or training (NEETS). 

	DUTIES:

	· Researching and monitoring market intelligence for skills shortages and employment gaps.

· Making key contacts with businesses and employers, matching participants to jobs and supporting employers to recruit suitable employees.

· Engaging with employers to source opportunities such as paid employment, work experience and volunteering and accompanying participants on visits.
· Providing holistic support to participants, employers and other workers on the programme.

· Ensuring that employers have the right resources, capacity and knowledge to be able to provide support for our participants.
· Supporting participants and employers in the workplace to ensure sustained employment.

· Advocating for participants to ensure that employers see their strengths and skills.

· Creating new opportunities through networking with the chamber of commerce and business networking groups across the city and visiting places of work to gain an insight into working practices.
· Work closely with Employment & Skills, DWP and Jobcentre Plus and other partners.
· Keeping accurate paper-based and online records.
· Prepare reports and case studies as required.

	GENERAL:

	· Produce work on time and to a consistently high standard.

· Attend any meetings requested of you.

· Support all the projects where required to ensure full delivery across all Community Learning Partnerships’ contracts.

· Report any safeguarding concerns following CLP’s safeguarding policies and procedures.

· Liaise closely with line management.

· Perform any other duties which are commensurate with the post.



